Chute Lake Elementary Parents’ Advisory Council Executive

Executive Position:  TREASURER

The Treasurer may:

1. Manage the finances of the Parents' Advisory Council (PAC)

2. Be a signing officer 

3. Ensure all funds of the PAC are properly accounted for in accordance with the reporting structure agreed upon by the executive 
4. Disburse funds as authorized by the membership or executive

5. Ensure all financial records are properly maintained and kept up to date

6. Report on all PAC income and expenses at Executive and PAC General Meetings

7. Make financial records and books of account available to members upon request

8. Have the financial records and books of account ready for inspection or audit annually

9. With the assistance of the executive, draft an annual budget

10. Ensure that another signing officer has access to the financial records and books of account in the treasurer’s absence

11. Provide an annual financial statement & report that reviews financial position, goals and achievements, provides a record of actions taken, and outlines responsibilities for future candidates for the role.

