Chute Lake Elementary Parents’ Advisory Council
Position:  Communications Coordinator

The Communications Coordinator is a non-executive position that can be combined with the PAC Exec Secretary position or can be a stand-alone role working in conjunction with the Secretary.
1. Maintain updated PAC information on the school website and clesharks.ca by posting monthly PAC News, community news, meeting reminders, etc.  

2. Work with the PAC President to submit a monthly PAC News to the school newsletter.  

3. Gather input, write and send weekly E-News emails to all parents. 

4. Offer, if required, communications and writing support to Event Chairs such as poster or announcement copy, PR support (out to local media), etc.
5. Produce posters and announcements of PAC events and activities (can be done in conjunction with a Graphics Coordinator if available).
